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Direct Deposit Quick Guide

Setting Up Direct Deposit

e Gemini for Departments > Self Service > Payroll and Compensation > Direct Deposit
o If you didn’t set up direct deposit before Payroll’s processing deadline, please visit the Office of
Budget and Finance at SP2 12.502 to pick up your paper check
o Hours: Monday - Friday 9am-4pm
o ID: Comet Card or driver's license

< Self Service Payroll and Compensation

& View Paycheck Direct Deposit

L Direct Deposit @ Accounts

T W-4 Tax Information Add Account

You have not added any direct deposit account information

i View W-2/W-2c Forms

& W-2/W-2c Consent

If you only set up one primary account, choose remaining balance

| Cancel | Add Account

“Mickname Wells Fargo

Bank

Routing Number SREIGEEFER (1)

Account Number 123456789

Retype Account Number 123456789

Pay Distribution

“Account Type = Checking v —
“Deposit Type [ Remaining Balance ‘-'| _
Amount
Percent
Remanhtkﬁalance |
. ’ ]

If you add additional accounts, you may choose amount or percent
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Pay Distribution

*Account Type @ Savings —
*Deposit Type = Amount e
Amount 150 m—
Pay Distribution
“Account Type @ Savings
“Deposit Type | Percent Q—
Percent 20 A
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